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PEIT'JIAMEHT
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I. O6mme moJiokeHus

1.1. l[IpenmeTt perynupoBaHUs periiaMeHTa.

Hacrosimuii ~ permaMeHT  yCTaHABIMBAeT  TOPSIOK  TPENOCTABICHUS  YCIYTH
«[IpenoctaBienne wuHPOPMAIUM O peaTU3ald B O00pPa30BATENBHBIX MYHHUITUTIATBHBIX
YUPEXKACHUSIX TPOTPAMM JOIIKOJIBHOTO, HAYaJIFHOTO OOIIEro, OCHOBHOTO OOIIETO, CpenHero
obmiero oOpa3oBaHMs, a TaKXkKe JOMOJHHUTEIBHBIX O0O0IIe00pa30BaTeNbHBIX TMporpaMMm’ Ha
tepputopuu ropoaa Kemeposo (nanee - PermamenT) u ctanaapt e€ mpeaoCcTaBiIeHHs.

1.2. Vcayra «llpenocraBinenue wuH(pOpMaIMM O peanu3alid B 00pa3oBaTelbHBIX
MYHUIUIATIBHBIX YUPEXKIECHUSIX MPOTPaMM JOUIKOJIBHOTO, HAa4YaJbHOTO OOIIEro, OCHOBHOIO
obmiero, cpemHero oOmero o0Opa3oBaHMs, a TakKKe JOMOJHUTEIBHBIX 00IIE00pa30BaTEIbHBIX
nporpaMMm’  TPeIOCTaBISETCS MYHUIIUNIATbHBIM ~ OIOJKETHBIM  00111e00pa30BaTeIbHBIM
yupexxaenneM «Cpenusist o0eoOpasoBarenbHast mkona Ne 61» (manee — yupexxaeHue).

1.3. Hactosimuii periaMeHT ompeAenseT CPOKM U TOCIEeI0BATEIbHOCTh JEHCTBUU
pykoBoauTens  (YIMOJHOMOYEHHOTO JIMI[A) YYPSKACHHUS, MOPSAOK, (OPMBI  KOHTPOJIS
MPEIOCTABICHUS YCIYrd, TOpAIoK U (opmbl 00kamoBaHUS peUIEHUH U JeHCTBUE
(6e3mericTBHsA) pyKOBOIUTENS (YIIOJTHOMOUYCHHOTO JINIA) YIPSIKICHHU,

1.4. Tlonyuarensmu yciayru (majgee - 3asBHTENH) SBIAIOTCS TpaxkaaHe Poccuiickoi
@enepanuu, iuna 0e3 TpakJIaHCTBA U MHOCTPAaHHBIE TpaXkJaHE Ha PaBHBIX OCHOBAHMSX, €CIU
WHOE HE MPETYCMOTPEHO 3aKOHOM WJIM MEKIYHAPOAHBIM 10roBOopoM Poccuiickoit deneparuu.

1.5. TpeGoBanus K NOPSAKY UHGOPMUPOBAHUS O TIPEIOCTABICHUN YCIYTH, B TOM YHCIIE!

1.5.1.CBenenust 0 MecTe HaX0Xk/IeHUsI 00pa30BaTEIBLHOIO YUPEKICHHUS:

Haumenosanue yupeowcoenus: 610/xeTHOE 00111e00pa3zoBaTesibHOE yupexkaeHue «Cpennss
obmieoOpazoBarenpHas mKkoJia Ne 61»

FOpuouueckuii aopec:650055 r. Kemeporo yn. Capeiruna, 40A

@axmuueckui aopec: 650055 r. Kemeposo yn. Capeiruna, 40A

@Daxc:21-08-00

Aopec snexmponnoii noumot yupescoenus info@school61.ru

Aopec ogpuyuanvrozo caiima yupescoenus:WWW.school61.ru

Koumaxmmnwre menegonwvr:21-08-00, 21-37-16, 28-96-01

Peotcum pabomer: nonenensHuK — Bockpecense - 9.00 — 18.00

Yacwvl npuema pykosooumens. noneaenbHuk, yetsepr — 11.00 — 16.00

1.5.2. Tlopsimok nomy4yeHus: THPOPMAIIUH 110 BOTIPOCAM MPEIOCTABICHUS YCITYTH:
- KOHCYJIbTHPOBAaHHE IO TMPEIOCTABICHUIO YCIYrd MPOBOAUTCS OTBETCTBEHHBIMU
paboOTHUKAMU YUpEeXACHUA 10 TenedoHy, IPU JIMYHOM 0OpallleHuH 3asBUTES.

15.3. Tlopsmok, ¢opmMa W MeCTO pa3MEIIeHUs BBIIIEyKa3aHHOW WH(oOpMaIluu B
00pazoBaTeIbHOM YUPEIKICHUH |

- Ha OUIIHATILHOM caiiTe yupexaeHus (yKa3ath calT 0053aTeIbHO),

- Ha nHpOopMaIoOHHOM TiopTaine http://www.kuz-obr.ru/,

Il. CranpapT npenocraBjieHHs YCJIYTH.

2.1. HaumenoBanme ycayru: «lIpemoctaBneHne uHGOpMAIMM O peamu3aliddl B
00pa3oBaTENbHBIX MYHHIUIIAIBHBIX YUPEKICHUSIX MPOrpaMM HAYaIbHOTO OOIIEro, OCHOBHOTO
o0riiero, cpenHero oomiero oopasosanus " (manee — Yeiyra).

2.2. Ycmyra npeaocTaBisieTcs: Y YpekIeHHEM.

2.3. Pe3ynpTaToM NMpeoCcTaBIeHUs YCIIYTH SIBIISETCS
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- TPENOCTaBIICHUE 3asBUTEN0 HHPOpPMAIMH O pealu3alud B 00pa3oBaTeNbHBIX
MYHHIIUTIATBHBIX YUYPEXKIACHUAX MPOTPAMM JOLIKOJILHOTO, HAYaIbHOTO OOIIEro, OCHOBHOTO
oOmiero, cpemHero oOImero oOpa3oBaHMs, a TakKe JOMOJHUTEIBHBIX 00I1e00pa30BaTENIbHBIX
MporpaMM Ha OCHOBAaHMU OOpaIleHU# 3asBUTENed — mo TenedoHy, MpU JTUYHOM TpUEMe, B
MUCBbMEHHOM (opMe, a TakKe 10 JJIEKTPOHHOW IOYTe WM Ha caiTe YUpeKICHHs, B
UHGOPMAIIMOHHOM KHOCKe (IIpM HAJIMYAH TAaKOBOrO), Ha HH(MOPMAIMOHHOM TOpTae
http://www.Kuz-obr.ru/;

- OTKa3 B MPEJI0CTaBICHUU OQUITMATHLHON HH(POpMAIIHH.

2.4. Cpoku mpenocTaBiaeHUs YCIYTH.

[MpenocraBiieHre yciayru B YUPEKIACHUU OCYHICCTBISIETCS €KEIHEBHO B TCUCHHE BCETO
pabouero Bpemenu (m.1.5.1. HacTOsIIero perjamMeHTta), 3a MCKIIOYEHHEM BBIXOIHBIX |
Mpa3qHUYHBIX THEH.

2.5. TlpemocraBieHHEe YCIYTH OCYIIECTBISETCS B COOTBETCTBHH CO  CIIEAYIOIIHMH
HOPMAaTHBHO-TIPABOBBIMU aKTaMHU:

Koncrurymueii Poccuiickoii ®@enepanuu ot 12.12.1993 r. (onmyOiauKoBaHO B HM3IAHUSAX
"Poccwuiickas razera”, 21.01.2009, No7, "CobOpanue 3akononatenberea PO", 26.01.2009, Ne4, cr.
445, "Tlapnamentckas razera”, 23-29.01.2009, Ne 4);

KonBeHiueit o npaBax pedenka (omodpena ['enepanbHoit Accambieeit OOH 20.11.1989)
(onmyOnmukoBaHo B m3aaHuu "COopHUK MexIyHapoaHbix poroopoB CCCP", Beimyck XLVI,
1993 r.);

3akonoM Poccwuiickoit @eneparu ot 24.07.1998 r. Ne 124-D3 «O06 0CHOBHBIX IapaHTHUSAX
npaB pebEHka B Poccmiickoii ®Penepanmn» (omybnmkoBaHo B u3gaHusx 'CoOpanHue
3akoHoaTenscTBa PO", 03.08.1998, N 31, ct. 3802,"Poccuiickas rasera™, N 147, 05.08.1998);

3akonom Poccuiickoii ®@enepanmu ot 29.12.2012 r. Ne 273-®3 «O6 oOpa3oBaHUU B
Poccuiickoit ®eneparnmn», (omydmukoBano Ha caiite MOuH P® http://mMunobpuayku.pd; B
m3nanusax 31 mekabpst 2012 r. B "Poccuiickoit razere" - denepanbHblii BeImyck Ne5976 u Ha
o(HIIHaTEHOM HHTEPHET-TIOpTajie MpaBoBoi uHopmaruu http://www.pravo.gov.ru);

3akonoMm Poccuiickoit @enepanun ot 02.05.2006 r. Ne 59-03 «O nopsiake paccMOTpeHUs
obpamiennii rpaxkaan Poccuiickoit ®enepanmu» (omy0iaMKoBaHO B HM3aaHHSIX 'Poccuiickas
razera”, N 95, 05.05.2006, "CoOpanume 3akoHOomatenbcrBa PD", 08.05.2006, N 19, cr.
2060, "TTapmamenTtckas razera”, N 70-71, 11.05.2006);

3akoHoMm Poccmiickoit @eneparmu ot 27.07.2010 r. Ne 210-®3 «O6 opraHuzanuu
MPEIOCTABJICHUSI TOCYIAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIyr» (OMyOJMKOBAHO B H3IaHUAX
"Poccwuiickas razera”, N 168, 30.07.2010, "Cobpanue 3akonogarensctsa PO", 02.08.2010, N 31,
cr. 4179 w Ha  oQuUIMATFHOM  HWHTEpHET-TIOpTale  MpaBoOBOW  HMH(pOpMAUU
http://www.pravo.gov.ru);

[Tpukazom MunuctepcTBa oOpa3oBanus u Hayku Poccuiickoit @enepanuu ot 30.08.2013
r. N 1015 «O6 yrBepxknenuu Ilopsiaka opraHuzali M OCYILECTBIIEHHS 0Opa30BaTeNbHOU
JESTEIbHOCTH 10 OCHOBHBIM 0O0IIe00pa3oBaTeNbHBEIM TporpaMmaM - 00pa3oBaTelbHBIM
nporpaMMaM Ha4aJbHOTO OOIIEro, OCHOBHOTO OOIIEr0 M CpeJHEro oO0Iero oOpa3oBaHUs»
(ommy6nukoBaHo B u3nanusx 'CoOpanue 3akoHomarenscTBa PO", 2012, N 53, cr. 7598; 2013, N
19, cr. 2326);

[ToctanoBnenuem IlpaButenbctBa Poccuiickoit @enepanuu ot 28.10.2013 1. Ne 966 «O
JMIICH3UPOBaHUU 00pPa30BATENBHON eI TeTbHOCTHY;

Pacnopsuxenuem IlpaButensctBa Poccuiickoit @denepanmu ot 25.04.2011 r. Ne 729-p 06
yrBepkAcHUH [lepedHs yciyr, OKa3bIBa€MBbIX TOCYJApCTBEHHBIMH ¥ MYHHIIMITATEHBIMHU
VUPSKICHUSAMU W JPYTHMH OPTaHHW3aIUsIMH, B KOTOPBHIX pa3MeNaeTcs TOCYIapCTBEHHOE
3aganne (3aKa3) WM MyHHUIMIAIbHOE 3ajaHue (3aKas), MOMJICIKAIINX BKIIOYCHHIO B PEECTPHI
TOCYIapCTBEHHBIX WJIM MYHHIIMIAIBHBIX YCIYT M MPEAOCTaBISEMBIX B AJICKTPOHHOU (hopme
(omybnmkoBaHo B wu3maHumsx Poccuiickas rasera”, N 93, 29.04.2011 r., "CoOpanue
3akoHoaTenbcTBa PO", 02.05.2011, N 18, ct. 2679);
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[Tucemom MunuctepcTBa obpa3oBanus 1 Hayku Poccuiickoit denepaunu ot 15.11.2013 r.
Ne HT-1139/08 «OO06 opraHuzanuu mOJdy4eHHs o0Opa3oBaHHs B ceMeiHOW (opme»
(onmyonukoBaHo Ha caiite MOuH P® http://munoOpHayku.pd);

[Tpuka3zom MunuctepctBa oOpazoBanusi Poccuiickoit ®@enepauuu ot 09.03.2004 r. Ne
1312 «O6 yrtBepxaenuu (enepaipbHOro 0a3UCHOrO y4eOHOTO IUIaHA U MPUMEPHBIX y4EOHBIX
IJAaHOB I oOpa3oBaTeNbHBIX yupexnaeHui Poccuiickoit deaepanuu, peatn3yrOIIHX
nporpamMmbl o6miero oopasoBanus» (B pemakuuu ot 03.06.2011) (omyOinMKoBaHO B M3TaHUAX
"BectHuk obpazoBanust PD", N 8, 2004, "Odwurnmansusie 1oKyMeHTHl B oOpa3oBanuu’, N 16,
2004, "Bectauk o6pazoBanusi Poccuu”, N 13, urons, 2011, "Bectauk obOpazoBanus’, N 13,
utoib, 2011, "Anmunuctparop odpazoBanus’, N 14, utons, 2011, "Odunuanbabie JOKyMEHTHI B
obpazoBanuu”, N 23, aBrycr, 2011).

2.6. Jlns mpemocTaBiieHHs YCIYr'W 3asBUTEIb HampapiseT (MPEaCcTaBiseT) CIeIyHoLne
JIOKYMEHTHI.

- THCHMEHHBIM 3ampoc 3asBUTENs, B TOM 4HCJIE 3ampoc B (QOpME 3IEKTPOHHOTO
JOKYMeHTa. 3ampoc B (opMe 3JIeKTPOHHOTO JOKYMEHTa MOJKET OBITh HalpaBlieH IO
AJIEKTPOHHOH MOYTE WM HAa OQUIINATBHBIA CAlT YUpEKICHHS;

- B Cily4ae HE0OXOJMMOCTH (€CiaH 3TO HEOOXOIMMO 3asBUTEIIO JUIS MOJYYCHHS YCITyT'H)
JOKYMEHTBI M MaTepHaJbl, MOITBEPKIAAIOUINE IOBOABI 3asBUTENS JIMOO0 UX KOIUH, 3aBEPEHHBIC B
YCTAHOBJICHHOM IOPSIJIKE.

[Ipyu mnpenocTaBieHMHM YCIYIH B YCTHOW ¢opMe M IOCPEICTBOM OOpamieHus K
UH(QOPMAIIMOHHBIM CHCTEMaM, 4Yepe3 HWH()OPMAalMOHHBIA KHOCK (IpU HAJIWYUU TaKOBOTO)
JIOKYMEHTBI HE TPEeOYyIOTCA.

2.7. TlepeueHb OCHOBaHHMI [Js OTKa3a B MpHUeME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTABIICHUS YCIYTH.

2.7.1. B 3ampoce He yka3aH TNOYTOBBIA aJpec, aJpec AIEKTPOHHOW IMOYTHI WM HOMEP
dakca s HampaBlieHUS OTBETa Ha 3ampoc JubOo Homep TenedoHa, Mo KOTOPOMY MOYKHO
CBSI3aThCA C HAPABUBILUM 3aIIPOC 3aIBUTEIIEM.

2.7.2. TekcT NMUCbMEHHOTO 3ampoca HE MOAJIAeTCs] MPOYTEHUIO, B TOM 4Yucie GpamMuiIus U
MIOYTOBBIH aJpeC 3assBUTEIIS.

2.8. OCHOBaHMSIMHU TSl OTKa3a MPEAOCTABICHHUS YCIYTH SBIISIOTCS

- eciad 3ampamuBaeMas HH(OpMalus KacaeTcsi TPETbUX JMI 0e3 IpeaoCTaBICHUs
o(HUIMANBEHBIX TOKYMEHTOB, YCTAaHABJIMBAOLINX IPABO MPECTABISATH UX HHTEPECHI,

- B OOpallIeHun CcoJepKaTcsi HELUEH3ypHbIe JTUOO0 OCKOPOHUTENbHBIE BBHIPAKECHUS, YIPO3BI
JKU3HH, 3/I0pPOBBI0 M MMYIIECTBY PaOOTHUKOB 0OIIC00pa30BaTEIbHOIO YUPEKICHHS, a TaKKe
YJICHOB MX CeMbel (Takoe 3asBieHHe ocTaeTcsi 0e3 OTBETa IO CYIIECTBY MOCTABJICHHBIX B HEM
BOIIPOCOB, IIPH 3TOM 3asSBUTEIIO COOOINACTCS O HEAOIYCTUMOCTH 3JI0yNOTPEOICHNUS TIPABOM);

- B IUCbMEHHOM OOpallleHHH 3asBUTENl COAEPIKUTCS BOIPOC, HA KOTOPHIA emy
MHOTOKpPAaTHO JJaBaJIMCh NMHCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHee HalpaBlIieMbIMU
oOpalleHUs MY, U TIPU 3TOM B OOpAIIEHUU HE IPUBOAATCS HOBBIE JOBO/IbI MJIM OOCTOSTEILCTBA;

- OTBET MO CYILECTBY MOCTAaBICHHOTO B OOPAIIEHUH BOMPOCA HE MOXKET OBITh MPEICTaBJICH
0e3 pasriamieHds CBEIEHUH, COCTaBISIONMX TOCYIAPCTBEHHYIO WM HMHYIO OXpaHSEMYIO
beneparbHBIM 3aKOHOM TalHY (3asIBUTEIIO COOOIIACTCS O HEBO3MOYKHOCTHU JaTh OTBET B CBS3H C
HEJIOMYCTUMOCTBIO Pa3IJIAllICHUs YKa3aHHBIX CBEICHHIA);

- B XOJle¢ JIMYHOTO TMpHeMa TPaXJAaHUHY MOXKET OBITh OTKa3aHO B JaJbHEHIIeM
paccMOTpeHHH OOpalleHus, €clii eMy paHee ObUI JaH OTBET IO CYHIECTBY IMOCTaBJICHHBIX
BOTIPOCOB.

2.9. B CcOOTBETCTBMHU C MACHCTBYIONIMM 3aKOHOJATEIbCTBOM YCIyra IPeIoCTaBISCTCS
OecIuiaTHo.

2.10. MaxkcuManpHBIH CpPOK OXHJIAHHS B OUYEpeqd NpH TojAade 3ampoca MpH
NPEAO0CTaBICHUH YCIYTH:

2.10.1. Perucrpamms NUCBMEHHOrO OOpamleHHss NpU TOJA4e ero 3asBUTEIEM B
YUpEXIEHUE OCYIIECTBIISIETCS] B IPUCYTCTBUU 3asBUTEIIS.

2.10.2. MakcumanbpHBIi CPOK OXKHIAHUS B OUepeAM NpU Tepenade OOpalleHus IyTeM
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oOpaleHuss K PYKOBOJTUTENIO ydpexaeHHs (YHOTHOMOYECHHOMY JIMIly) O MOMEHTa IpheMa
oOpaleHNs JOJDKEH COCTaBIATh He 6osee 15 MuHyT.

2.11. Cpox 1 NOpAAOK PErHCTPALIUH 3aMpOoca 3asSBUTENS O MPEIOCTABICHUN YCIYIH:

2.11.1. Peructpauus 3ampoca 3asBUTEIsI O MNPEAOCTABICHHM YCIYTH OCYIIECTBISIETCS
OTBETCTBEHHBIM PAOOTHUKOM YUPEKCHUS.

2.12. VYcraHaBmuBAIOTCS cileIyloUMe TpeOOBaHHUA K MOMELICHUAM YUPEXKJCHHMS,
YUYaCTBYIOIIETO B IPEAOCTABIECHUH YCIYTH:

2.12.1. TlomemeHnue misa mpuemMa 3asBUTENCH 00O3HAYaeTcss TaOIUYKOW C yKa3aHHUEM
HOMepa KaOuHeTa, (hamwminii, MMeH, OTYECTB, HAWMEHOBAHUH JIOJDKHOCTEH OTBETCTBEHHBIX
paOOTHUKOB, YUaCTBYIOIIMX B OKA3aHUHU YCIIyTH, p&KUMa PabOTHI.

2.12.2. JInst o’)xuanHus mpuéMa 3assBUTEISIM OTBOJISITCS MECTa, OCHAIIICHHBIE CTYJIbSIMH.

2.12.3. B mecra ais OXUIaHHS MPUEMa JTOJDKSH OBITh 0OecredeH CBOOOJHBIM OCTYIT
3asBUTENICH B Yachl paOOTHI YUPEIKICHNS.

2.12.4. Pabodyee MECTO OTBETCTBEHHBIX PaOOTHUKOB, YYaCTBYIOIIMX B TIPEIOCTABICHUU
ycayru, obopynyercss TeneoHOM, (pakcoM, KOMUPOBAIBHBIM amIlapaToM, KOMITBIOTEPOM H
JpYroil OprTEXHUKOM, TMO3BOJSIONICH CBOEBPEMEHHO U B IIOJHOM O0ObEME OpraHU30BaTh
NPE0CTaBICHUE YCIYTH.

2.13. TlokazaTensiMu JOCTYITHOCTH U Ka4eCTBa YCIIYTH SIBIISIFOTCS:

- CBOCBPEMEHHOCTb IPEJOCTABJIECHUS YCIYIH B COOTBETCTBHM CO CTaHAapTOM €€
Npea0CTaBIICHHS,

- MOJIHOTA, AKTYaJIbHOCTb U JIOCTOBEPHOCTh HMH(OpPMAIMU O TOPSJIKE MPEIO0CTABICHUS
YCIIYTH, B TOM YHCIIE B JIEKTPOHHOH (opme;

- 10J11 000CHOBAHHBIX )Ka100 K 00IIeMYy KOJIMYECTBY OOCIIYKEHHBIX IPaX/JlaH M0 JaHHOMY
BUJIY YCIIyTH.

2.14. KoHcynbTaluy 1o BONpOcCaM MPEeIOCTaBICHUS YCIYTH MPOBOAATCS PYKOBOAUTEIAM
(YIIOJTHOMOYCHHBIM JIMLIOM) YYPEKICHHUS 110 CIIETYIOIIIM BOIIPOCaM:

- CPOKHU IPEAOCTABICHUS YCIYTH;

- MOpsIOK oOasoBaHus JeWcTBHA (Oe3neiCTBUS) M pEIleHHH, OCYIICCTBISIEMBIX M
NPUHAMAEMBIX B X0JI€ TIPEA0CTABICHHS YCITyTH.

KoHcynpranumu mnpenocTaBisioTcs B TEUYEHHWE BCErO CpPOKa IPEIOCTAaBJICHUS YCIYTH.
KoHcynpranuu 1o nOpsAAKY TMPEeNoCTaBICHUSI YCIYTHM OCYIIECTBISIOTCS — YUPEXKIECHUEM
OecIuIaTHO.

I11. CocTaB, nocjieq0BaTeJJbHOCTH M CPOKH BBHIIIOJIHEHHSA
aIMHHUCTPATHBHBIX NPOLEAYP, TPEOOBAHMS K MOPSAIKY UX BbINOJHEHNUS, B TOM YHCJIe
0CO0eHHOCTH BBHINOJHEHUS a/IMUHUCTPATUBHBIX NPOLEIYP B 3JeKTPOHHOH (hopme

3.1. Opranuzanus TpefoCTaBICHUS YCIyrd BKJIOYaeT B ce0s  ciemyromme
aJIMUHUCTPAaTHUBHBIC JICHCTBUS!

- IPHEM U PErUCTpaIysl MUCbMEHHBIX 00pallleHuil 3asBUTENEH,;

- IPUEM YCTHBIX OOpaIeHU OT 3asBUTES,

- IOJITOTOBKA HE0OX0IMMON UH(pOpMaLuy;

- HalpaBJieHHME IHMCbMEHHOIO OTBETa II0 pe3yJabTaTaM pPacCMOTPEHUs OOpalieHus
3asBUTEIIIO.

3a NOJIy4YEeHUEM YCIIYTH 3asiBUTEIb MOXKET OOPAaTUTHCS CIEAYIOIINMU CIIOCO0aMu:

- MOCPEICTBOM JIMYHOTO MHCBMEHHOIO WM YCTHOTO OOpallleHHs HENOCPEACTBEHHO B
Yupexaenue;

- YCTHOTO 00pallieHus C UCTIOIb30BAaHUEM CPEJICTB TeIe(OHHOM CBA3H;

- IOCPECTBOM MMCbMEHHOT0 00pallieHus 1o MoYTe,

- IOCPEJICTBOM MTMCbMEHHOTO 00pallleHUs 0 AIEKTPOHHON MOYTe,

- MOCPEICTBOM MMCHbMEHHOTO O0OpaIIeHust Ha OHUIMAIEHOM CaiiTe YupexaeHus,

Ha uHpopMaroHHOM Topraie http://www.kuz-obr.ru/.
KpurepreM npuHATHS pelIeHHS PYKOBOIHUTEIEM YUPEXKICHHS SBISETCS BO3MOXKHOCTh
OKa3aHHs yCIYTH.

[TocnenoBaTenbHOCTD aJIMUHUCTPATUBHBIX  TPOLEIYD, BBIMIOJHAEMBIX  TIPH
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Npe0CTaBICHUH YCIYTH, MTOKa3aHa Ha Onok-cxeme B [Ipunoxennu x Pernamenty.

3.2. Ilpuem u perucTpaiyisi TUCbMEHHBIX, NMOCTYNMBIIUX IO 3JEKTPOHHOW IOYTE, Ha
ounmanbHeINA caiT YupexxaeHus, oOpalieHHii oT 3asBUTENS.

3.2.1. OcHoBaHueM Ui Hayajga aJIMHHHUCTPATUBHOM NpPOLEIypbl IO MpUEMY H
perucTpanuy MMCbMEHHOI0 OOpalleHHsl OT 3asBUTENS ABISETCS JIMYHOE OOpallleHre 3asBUTEI,
HOCTYIUICHHE MHCHhMEHHOTO OOpAIlleHUsI 3asiBUTENSL MO TOYTE WIIM B DJICKTPOHHOM Buue (Ha
o(QUIMABHBIA CANT, MO JJEKTPOHHOW IMMOYTE) B YUPEXKICHUE IO BOMPOCY MPEIOCTABICHHS
uHpOpMALMU O pealu3alMd B 00pa30BaTEIbHBIX MYHHIMIAIbHBIX YUPEXKICHHSIX MPOrpaMm
JIOMIKOJILHOTO, HAYaJbHOTO OOIIEro, OCHOBHOrO o00rmiero, cpeaHero (mMoOJHOro) o00IMIero
o0pa3zoBaHus, a TAKKE JTOTIOJHHUTEIBHBIX 00111€00pa30BaTEIBHBIX POTPAMM.

3.2.2. PaboTHUK YUpeKAeHUs, OCYHICCTBISIONINN TPUEM JOKYMEHTOB OT 3asiBUTEJS IIPH
ero JIMYHOM OOpallleHHH, MpUHHMAaeT oOpaieHue (3ampoc) 3asBUTENS Ui PErUCTPALU
obpareHus (3ampoc) B )KypHAJIE PETUCTPAIMH B J€Hb OOpAICHUs 3aSBUTEIIS.

[Tpu moctyruieHnu B YupexaeHHe oOpamieHHs 3asBHTENS IO AJIEKTPOHHON TodTe C
yKa3aHUEeM ajpeca dICKTPOHHON MoYThl U (MJIHM) MMOYTOBOTO ajpeca IMOJIb30BaTellsi, pabOTHHUK,
OTBETCTBEHHBI 3a MPHEM M OTIPABKy JOKYMEHTOB IO AJIEKTPOHHOH IOYTE pacredyaThiBaeT
yKa3aHHOE 00palleHue U PEruCTPUPYET B YCTAHOBICHHOM IMOPSJIKE.

3.2.3. KpurepueM NpUHATHS peEIIEHUS O TMpUEME U pPErucTpauus MUCBMEHHBIX
oOpalieHui OT 3asBUTENs SBJISIETCS OTCYTCTBME NPUYMH JJI OTKa3a B IpHUEME JTOKYMEHTOB
(1M.2.7. HACTOSIIIETO PErJIaMeHTA).

3.2.4. AnMuHUCTpaTHBHAas TMpoLEAypa 3aBEpIIACTCS perucTpauueil MOCTYNUBIIUX
oOpaleHui OT 3asiBUTEIS.

3.3. B ciydae eciu 3asBUTENh 00paTUIICA C YCTHBIM OOpallieHHeM O MOJY4YEeHUH YCIYyTH,
COOTBETCTBYIOLIAass MHGOpMALMs NPEAOCTABISACTCS YCTHO HE IMO3AHEe 15 MUHYT ¢ MOMEHTa
oOpalleHuss B ciydae, €ClIM H3JI0)KEHHbIe B YCTHOM OOpameHuu (akTel U O0OCTOATENIBCTBA
SBJISIFOTCSI OYEBUIHBIMU U HE TPEOYIOT IOTOJIHUTEILHONW IPOBEPKH.

3.3.1. YcrHble oOpalieHus He perucTpUpPYyOTCS.

3.4. [lonroroBka HEOOX0AMMON HHGOPMALIUH.

3.4.1. OcHoBaHWEeM JUIsl Havajla aJIMUHUCTPATUBHOM MPOLEAYPHl SBIIICTCS Iepeaada
MUCEMEHHOTO OOpaIIeHus] 3asBUTENSI HA PACCMOTPEHHE PYKOBOAMTENIO YUPEKJCHHE B JICHD
perucTpanyy.

3.4.2. PykoBomutenr  YUpexIeHHS ~ OmpenenseT — pabOTHHKA  YUpexKIeHHS,
OTBETCTBEHHOTO 332 PACCMOTPEHUE 0OpAIeHUs M OATOTOBKY IMPOEKTa OTBETa 3asBUTENIO (anee
— WCIIOJHUTEJIb).

3.4.3. UcnomHUTENb:

- o0ecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PacCMOTpPEHHE
NUCbMEHHOTO OOpalleHus1, B cIydyae HEOOXOJUMOCTH — C YYaCTHEM 3asBHUTENs, HAIIPABUBIIETO
oOparienue;

- TOTOBUT MPOEKT OTBETAa HAa MUCbMEHHOE OOpallleHre U He no3aHee 1 THS 10 ucTeueHus
CpOKa NpEeAOCTAaBJICHHUS YCIYTH, MpPEJCTaBIseT Ha MOJNHCh PYKOBOAWUTENIO MYHUIUNAIBHOTO
(OrO/PKETHOTO, aBTOHOMHOT'0) 00Pa30BaTEIbHOTO YUPEK ICHHUSL.

3.4.4. Kpurepuem MNpHUHATUS pELIEHUS SBISIETCS OTCYTCTBHE IpPUYUH 00 OTKase B
HpeIoCTaBICHHN yCIyrH (11.2.8 HaCTOSIIEro periiaMeHTa).

3.4.5. AaMuHUCTpaTHBHAas TpOIEAypa 3aBEpIIaeTCs MOANMHUCAHUEM PYKOBOJAUTEIIEM
VYupexaeHus oTBeTa Ha MUCbMEHHOE 00pallleHUe 3asiBUTEIIS.

3.4.6. Cpok paccMOTpeHHsI MMCBMEHHBIX 3aIPOCOB, a TAKKE 3aIIPOCOB, TIOCTYIHUBIIUX B
(bopme 3JIEKTPOHHOTO JOKyMeHTa (110 AJICKTPOHHOH MOYTE WM Ha CAUT yUPEKICHHUS) HE TOJDKEH
npeBbimath 30 KaTeHIApHBIX JHEH CO JHS UX PETUCTPALINH.

B HCKIIOUMTENBHBIX CIydasX CPOK PACCMOTPEHHs 3ampoca MOXKET OBITh MpPOJICH
pykoBoauTeneM YupexieHus, Ho He Oojee yem Ha 30 aHEH, C yBeOMIICHHEM 3asBHUTENS O
NPOJUICHUH CPOKa PAacCMOTPEHHUs ero ooOpamieHus (3ampoca). YBEIOMIICHHE MPOU3BOIUTCS
cnocobamu, 00ECNEeYMBAIOLUIMMH  ONEPATUBHOCTh  IOJIyYCHHS  3asBUTENIEM  YyKa3aHHOU
uHopMmanuu (tenedoHorpamma, hakc, IEKTPOHHAS IOYTA).



3.4.7. Ecnu 3ampoc o MOJY4YEHUH YCIYTU CBSA3aH C 00KalIOBaHUEM CyJIEOHOTO pelIeHus,
B TeueHue 7 (cemu) AHEH CO JHSA PEerucTpalyy TAaKOro 3ampoca OHO BO3BPAIIACTCs 3asIBUTEIIIO,
HarpaBHBIIEMYy oOpalleHHe, C pa3bsCHEHHEM IOpsaKa OO0KaJoBaHHsS IaHHOTO CyAeOHOTO
pereHus.

3.5. HampaBneHue MUCHMEHHOTO OTBETa 3asABUTENIO IO PE3yAbTaTaM PacCMOTPEHUS
oOpareHusl.

3.5.1. OcHoBaHWeM ISl Havana aJMHHUACTPATUBHOMN MPOIETYPHI SBISIETCS PETUCTPALUs
HNHCHMEHHOTO OTBETa, MOJIHMCAHHOTO PYKOBOJAUTENIEM YUpexIeHUs (IPUCBOCHHE HCXOMASIIETrO
HOMeEpa).

3.5.2. PabGotHuk VYupexXneHHs, OCYIICCTBISIONIUNA  PETUCTPAIMIO  HCXOJSIICH
KOPPECIIOH/ICHIINH, PETUCTPUPYET MUCHMEHHBI OTBET B IKypHAJIe pETUCTpAlMUd B JICHb
MIOITUCAHUS TIPOEKTA OTBETA PYKOBOIUTEIIEM.

3.5.3. AIMUHHCTpaTUBHOE JICHCTBHE 3aBEPIIACTCS HAPABICHUEM OTBETA 3asIBUTENIO O
MOYTOBOMY aJpecy W/WIIN aipecy JIEKTPOHHOU MOYTHI, YKa3aHHOMY B ITHCBMEHHOM OOpAaIICHUH.

3.6. 3asgBuTeNr MOXET TOJYYUTh YCIYry uepe3 HH(POPMALMOHHYIO CHCTEMY
(http://www.kuz-obr.ru/) myrem perucrpanuu JuYHOro KaOuHeTa (dYepe3 JOTHH/MApOib HIIH
CHUWJIC) wim mpu oOpamieHUU K OQHUIMAIBHOMY CaiTy, MH(OPMAIMOHHOMY KHOCKY (Ipu
HAJIMYUU TAKOBOTO).

IVV. ®opmMbl KOHTPOJISI 32 HCTIOTHEHHEM AIMUHUCTPATHBHOIO PerjiaMeHTa

4.1. Tekymmuii KOHTPOJIb 3a COOJIONEHHEM U WCIOJHEHHEM OTBETCTBEHHBIMHU
paOOTHUKAMHU TIOJIOKCHUH HACTOSILEro perjiaMeHTa, YCTaHABIMBAIOIIUX TpeOOBaHUS K
NPETOCTABICHHUIO YCIYTH OCYIIECTBISIETCSI PYKOBOAUTENEM Y UPEKICHUS.

4.2. KoOHTpomb 3a MpPEAOCTAaBICHHEM YCIYrd YUPEXKICHHEM OCYIIECTBISETCS
yIpaBJeHUEM o00pa3oBaHHA aiAMUHHCTpalMu T. KemepoBo myTeM NpOBEICHUS MNPOBEPOK
COOJIIO/ICHHS ¥ HCTIOJTHEHHMS TIOJIO’KCHUIH HACTOSIIETO PErjlaMeHTa.

4.3. KoHTpOJIb MOJTHOTHI U KaueCcTBA MPEIOCTABICHUS YCIYTH BKIIOYAeT B ceOs:

- IPOBEJCHUE MTPOBEPOK, BBHISIBICHUE U MPUHATHE MEP K YCTPAHEHHIO M HE JOIMYIICHUIO
HapYIICHUH MTPaB MOJTyvaTeNeld yCIyTH,

- paccMOTpeHHWe, TPHHATHE pENIeHHH W TMOArOTOBKY OTBETOB Ha OOparieHus
nojyyatenedl  yciyrd, COJACp)KalluX IKalnoObl Ha peuieHus, necTBus (Oe3neicTBus)
pyKoBoauTENS (YHOTHOMOYEHHOTO JIMIIA), OTBETCTBEHHBIX PAOOTHUKOB Y UPEIKIACHHSI.

4.5. Tlo pe3ynbpTaraM MPOBEJCHHBIX MPOBEPOK, B CIIydae BBISBJICHHUS HAPYIICHHWHA TpaB
MOJTyJaTesiell  yCIayr, OCYIIECTBISIETCS NPUBJICUCHHE BHHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAaTenbCcTBOM Poccuiickoit denepanuu.

4.7. PabOTHUK, OTBETCTBEHHBIH 3a MPEIOCTABICHHE YCIYTH, HECET AMCIHMILTMHAPHYIO
OTBETCTBCHHOCTh 3a pelICHUs U JeiicTBus (Oe3neiicTBue), NpuHUMaeMbie (OCYIIECTBIISICMbIC) B
X0J1€ TIPOBE/ICHHS aJIMUHUCTPATHBHBIX MIPOLIEYP, YCTAHOBJICHHBIX HACTOSIINM PETJIAMEHTOM.

V. locyneoHblii (BHeCy1e0OHBIN) MOPSIIOK 00KaJJOBAHUA 1eiiCTBHIA
(De3nelicTBUSA) M pellIeHNiT OPraHa, MPe0CTABIAIONIET0
MYHHIHNATBHYIO YCIYTY, a TAK e A0JKHOCTHBIX JIHIT

5.1. BasiBuTeNb BIIpaBe 00XkKanoBaTh AeiicTBHs (Oe30eHCTBUE) U PEILICHNUS, TPUHUMAEMBbIC B
X0J1€ TIPEOCTABIICHUS YCIYTH.

5.2. 3asBuTENH BIpPaBe 0OPATUTHCS C KaJ000M JINYHO (YCTHO) MIIM HAIIPABUTh MUCbMEHHOE
3asBJICHHE WK Kano0y (majee - micbMeHHOE oOpalieHue).

YcTHOE 0OpaleHne T0mycKaeTcsl B X0/1€ JIMYHOTO npuema. JIMYHBIN MpueM IPOBOIUTCS B
COOTBETCTBHH C TpapuKOM JIMYHOTO TpHEMa JAOJDKHOCTHOTO IIUIIA, KOTOPOMY alIpecoBaHO
oOparieHue.

5.3. B ciydae ecnm W3JIOKEHHBIE B YCTHOM OOpamieHuM (GakThl U OOCTOSTEIBCTBA
SBIISIIOTCSL OUEBUIHBIMA M HE TPEOYIOT JOTOJHUTENHHOW TPOBEPKH, OTBET Ha OOpalleHue C
COTJIaCHsl 3aMHTEPECOBAHHOTO JIMIA MOXET OBITh JaH €My YCTHO B XOJi¢ JIMYHOTo npuema. B
OCTJIbHBIX CITy4asiX, O CYIIECTBY MOCTABJICHHBIX B 0OpAIlIEHNH BOMPOCOB JAE€TCSl MUChbMEHHBIN
OTBET.

5.4. TluceMeHHOE OOpalieHue, MOUICKHUT PETUCTPAIMU U PACCMOTPEHUIO B MOPSJIKE U B
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CpokH, ycraHoBieHHble DexepanbHbIM 3aKOHOM «O TOpsIKE paccMOTpeHHs oOOpalieHun
rpaxaan Poccuiickoit @enepanuu» ot 2 mast 2006 roga Ne 59-D3.

5.5. Ilpu oOpamieHnu TpakAaH C NHUCBMEHHBIM OOpallleHHeM YyKa3aHHOe OOpalleHue
paccmarpuBaetcs B TeueHue 30 AHEH co AHSA ero perucTpaluuu. B UCKIIOUNTENBHBIX CIydasx, a
TaKke B Cllydyae HalpaBJIeHHs 3alpoca OpraHaM MECTHOTO CaMOYIpaBJIEHUs, OpraHam
rOCyJapCTBEHHOM BIACTH, MHBIM OpPraHM3aLMsAM WM JOJDKHOCTHBIM JIMLIAM JJIsl MOJIy4eHHUS
HEOOXOJUMBIX JJIsl PAacCMOTPEHHUs OOpalleHus JOKYMEHTOB M MaTepUalioB, PYKOBOAMTEINb
Vupexxnenusi (OTBETCTBEHHBI pPabOTHHK), KOTOPOMY HAampaBlICHO OOpallleHHue, BIpaBe
MIPOJUTUTh CPOK paccMOTpeHus: oOpamieHus He 6onee yeM Ha 30 mHEH, YBEAOMHUB O TIPOICHUH
CpOKa €ro pacCMOTPEHUS 3asiBUTEIIS.

5.6. 3asBuTENH B CBOEM NMHCHMEHHOM OOpalleHHH B 00S3aTEIBEHOM TOPSJIKE YKa3bIBACT:
1100 HaMMEHOBaHKE OpPraHa, B KOTOPBIM HampapisieT MUCbMEHHOE oOpalieHue, 1100 haMuinio,
UMsI, OTYECTBO COOTBETCTBYIOIIETO JODKHOCTHOTO JIMIA U (MJIM) ero JODKHOCTh, a TAKIKE CBOU
(bamMunio, UMsl, OTYECTBO, MOYTOBBIA aIpec, MO0 KOTOPOMY JOJDKHBI OBITh HAlpaBJIEHBI OTBET,
YBEIOMJICHHE O TMepeaapecanui OOpalleHus, WU3JIaraeT CyTb MNPEAJIOKCHHS, 3asBIICHHS WU
KaJI00bl, CTABUT JIMYHYIO TOAIHUCH U JATYy.

B moarBepxkieHHEe CBOMX [JOBOJOB 3asBUTENIb BIPABE MPHIOKUTH K MUCHBMEHHOMY
00palIeHnI0 He0OX0IUMbIE TOKYMEHTHI M MaTepHalIbl, JINOO UX KOIHU.

5.7. JlomkHocTHOe JUIO (PYKOBOAMTENb YUPEKICHHS), KOTOPOMY HAIPaBJICHO
oOparmieHue, obecneuyuBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPAacCMOTPEHHE
oOpalneHusl.

[To pesynabrataM pacCMOTpEHHUS OOpaIleHUs COOTBETCTBYIOIIMM JIOJDKHOCTHBIM JIUIIOM
(PYKOBOIUTENIEM YUPEKICHUS]) MPUHUMAETCS PEIICHHE I10 CYIIECTBY IIOCTaBICHHBIX B
oOpallleHnH BOIIPOCOB.

5.8. Eciu B mucbMeHHOM 0OpallleHnu He yKa3aHbl (paMuins 3asBUTENS, U TIOYTOBBIH aapec,
10 KOTOPOMY JI0JIKEH OBITh HAIIPABJICH OTBET, OTBET HA OOpallleHUE HE 1aeTcH.

5.9. Ecim TEKCT NUCHPMEHHOTO OOpallieHus HEe TMOANASTCS MPOYTCHHIO, OTBET Ha
oOpallleHue He Jaercsi, 0 4eM cooOlIaeTcs 3asBUTENI0, HalpaBUBILIEMY OOpallleHUE, €CIIU €ro
(bamMuITsI ¥ TOYTOBBINA aJpec MOIIAI0TCS IPOUYTEHUIO.



IIpunoxenune

K IPUMEPHOMY pETIIaMEHTY

npenocTaBleHus ycnyru «lIpedocmasnenue
unpopmayuu o pearuzayuu 8 00PA308amMeENbHbIX
MYHUYUNATBHBIX YUPEHCOCHUSAX NPOSPAMM
O0OUKONILHO20, HAYANIbHO20 001e20,

0CHOBH020 00Ue20, cpedne2o (noaHo2o)

00wWe20 0OpaA30B8anUsL, a MaKice
O0ONOTHUMENbHBIX 001e0dpPa308amebHbIX
npoepamm"

biok-cxemMa nociienoBaTeILHOCTH AEHCTBUN
MPY MPEIOCTABICHUU YCIYTH
«Ilpedocmasnenue ungpopmayuu o peanuszayuu 6 00pa3oeameibHbvIX
MYHUWURATbHBIX YUPEHCOCHUAX NPOZPAMM OOUIKOJILHO20, HAUAIbLHO20 00Uie2o,
OCHOBHO20 00We20, cpednezo (NOIHO20) 00We20 00PA308aAHUSL, A MAKIICE
00NOIHUMESILHBIX 00ULe00PA308amMenbHBIX NPOZPAMM

3asABUTEC/IDb

MyHunnunanabHoe 0r/1:KeTHOe 00111e00pa3oBaTeIbHOE YUpeKIeHne
«Cpenansisi o01meoopa3zoBare/ibHasi mKoJa Ne 61»

[Tprem oOpaleHus OT 3asIBUTEIS,
NOCTYNUBIIKME B YCTHOU popme (1o
TenedoHy, Ha JINYHOM MpHEME)

[IpenocraBiieHHE OJHOTO M
OTePaTUBHOTO MH(POPMHUPOBAHUS 110
CYTH IIOCTaBJIEHHBIX BOIIPOCOB,
npenocTaBieHrne HHPOpMaIUU O
MOJTy4eHU U HHPOPMAIUH U3 IPYTHX
HMCTOYHUKOB

A 4

[Tpuem obpareHuit OT 3asiBUTEII,
MOCTYIHMBIIHNX B TUCBMCHHOMN
dbopme, 1O IIEKTPOHHOH TOUTE,
Ha O(UIIUATIBHBIN CalT
YUPEXKICHUS

l

Perucrpanus nocTynuBmmx
oOparieHuit

y

IToaroroBka oTBETa HA
INHUCHbMCHHOC 06paHI€HI/IC

y

Hampasnenue otBera
3asBUTENIO (MO MoYTe, HA
ANEKTPOHHBIN aJIpeC, Ha
O(UITNATBHOM CaliTe

YUPEKICHUS)




